Send Email to Multiple (or all) Advisees via

the Advising Hub
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Navigate to the CCCC portal and click on "Advising Hub"

To view more than 10 advisees at a time, use the dropdown to show more.
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3 Scroll past your list of advisees and Click "SELECT ALL"
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4 Click the "Email Subject” field and type the subject for your email.
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5 Click the paper icon to add a template if you choose.
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6 Click "Advising Hub Template"

Content Templates

Please select the template to open in the editor
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7 Once you have written your email, Click "SEND EMAIL TO SELECTED"
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8 Type "SEND" to confirm, you will get a confirmation pop up of the success. This
email will be tracked in the student timeline.





