
How To Complete a Grade Appeal

1 
Navigate to the Student Workflow Portal. Only tabs that are necessary for your 
role will be visible. 
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2 
Filter for a specific status or search to find a specific student. Click on the student 
name to view the Grade Appeal request. 
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3 
The Dashboard will show you the grade appeal process information, full grade 
appeal and approvals thus far. You will see tabs relevant to your role for this 
student. 

Dal•,. ■ li lio 

BAR-115-001 

Grode Appeal D,ishboard 

Student Uploaded Supporting Documents 

ut.PNG 

Grade Appeal Procedure 

Studenrs have the � to appeal a r.w course� within rtteen ( 1S) cllm days t!Jlu:r the p0ffl!d dtite or the 
grade. The proc.edure P(escmed for a student to exercise the fVlt to appeal a grade 1s as follows: 

1. Rst, the student must go to the if)Stfuctot °' Slaff mermet l'lith whom the p<obletn of\ginated and attempt 
to resolve the problem at this le\lCI. rt the gne-vance ,s <letermine<f to be an academic or grade appeal, the 
student must fdbw � steps outhne:1 tn this form. 

2. The studef1. .-,mates the apl)E'al b'( completrlg t11e biograpt,cal and deso1ptM, lnformatlOO en the flfst page 
of the Grade Awe,,I foml and swor«tlng It to lhe lnstrooO< of the cll5s In whkh lhe g,ade was 1159Qned. 

J. The instructor revtews me descnpoon of the proo&em aM any related SlQXlrnn:J M1ence aocumemea oo 
the tonn. clfers to� With the student, and rendefs a deClslOn to e«her upholcl 0< amend the grade. The 
instructor ret:.'Ofds the deosion on the form and reports this to the stuclent. Based on the instruttort 
decision., the student indicates oo the fam whether lo acx:ept the instructa-'s decisioo a to conmue the 
•1)1)e81 l)(ocess. 4. tf the student wshes to o:,ronue the appeal, they haw the r� to appeal the lnstnx:tor'\ de::lslon to the 
appropnate �Ing department chair, whO WIii respood with a oeos:ion to�°' overtum tt.e 
instructor's deos10n. tf the student Sbl feels the mue tS urresotved. they may appeal the depaitment chair's 
decisioo to the appropriate supervisinJ ac.ademic dean. who wil respond with a decision to l4)hokj or 
cwertum the departrrlett ctlalr's cle:iSiOn. If U'le iS:Sue remailS unresdve<I, U'le student may continue the 
appeal process to the Chtef Academic. Offioer based on the trne frames and sequence spe::1fled 1n the Grade 
Appeal Rlrm. Ttic Chief Academic Officer Ml issue a final dcosbn. 

326523 

••.., • • ••w• • !• • -• 

wnat ts wrOl't',I with my l'f sta1emerr 
pc-oho.illh "y lhon I need ii t10 '7" 
nnktnw.,..ttwe,d-,n.t\&-tlfl'l'ltml 
pre-nea111 is n, neeo II to Oh'e Che 

Mil ·.ac..e-e0i1sor--name meroe lie 
Here's v.t1.;rs lblY wrong 'Mltl your if st.I 
IHUU in Current l09it 
1. Incorrect use ot OOUC>le: arecei 1n 

YOO'fO U$!fl0 ((Pl"t .. 11Hltll)) ln�i!IO 
�a.ta:emtnts. lri$l�tt.mtr0tfiet<lt 
tiraces ere ror «rtl)Ut no11or con.-c 
ChOCIC$, yQ1,t$1lOUIO USO Irle 19k:Jwlrl 
{r if prt'ftolth :: "y' I} 

Sllow t..,b f.or V. 
{N els� ,} 

SIIOW tfl1S fOI" M. 
{l etocfil •> 

2. lmproptf lf1ElH logic for �,ic 0• 
Youc.nslff!PlrU6ean{l 1f • .• S 
ehc \) ... (S cnoH •> OOClem 
SlltllOtlct wth QIMr ECl-11;11�,._r.ie o, 
Advhor-N.,w, baseel on thre v<1lue O' 
pr<C;_ncoltll 

Here's how your fixed statertl4 
should look: 
�· if prl'.J!eolth :: ''/' ¥} 

h's {(Eo��v·K-)}! [ H:t"\'e a 
Y°'-11"' <i .. Nf•'llttos://t,t,111,(C((.�(I 
s1.1Cn,.n/�vi,;infJ/lll'et·yGur•o,J,;i� 
AG'o'iz.or<Jo) lll')P £<tuco1fon H1:wie:at• 
{9' else I} 

t'• {{fiCUlt)'•A0v1S«·Uit1e}}, y, 
hrci•"tt1�:11-.cc:cc.e:d11/i110POr' 
;access/ ..ov1s 1n1/11Ht -ycur--iOvl.s.o 
4d'vhor-<I•> ol Centrol C•i-oli.11., (, 
Ci;>Ue.eei 
<• erH.11f %} 
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Stormy Mascitelli
Callout
Filter by status of appeal

Stormy Mascitelli
Callout
Search by student name here

Stormy Mascitelli
Callout
Click on the student name to view the appeal.
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Once on your tab, Click "Edit", complete the fields to approve or deny the grade 
appeal. 

G'� 

-BAR-115-001 

IHSJJWaQR.BESJ!Olfil 

326523 

:nstrudor: PrO'lide the student w1.b • 1c;ponse wllin fN•working d1JYS of receiptof ltie Gude �peal Form and rtt.in • «19yon filie fo.- cdege rec:o,ds 9erdie Gude,\Qpe,al Guidtlnn fur NW!t, ,r 
Jnstrucnooal �ors.. NOTE: Jf the instructor IS a dep,aitrneot ma;,, sklD th1s stet»n and prOYlde a rtSOonse In the fol!t:M'Yl!I section 

Instructor 

Date of meeting with �udent 

Grade Appeal DecfslOfl: 

Raoon&ie '"'" oraoe aol)MI d«ISl()n: 

Select the appl'OPftate department chair for this aPOeal 

Sub,uilling this fom, will set tllis request sbtus to o,ending student ai:,9eal where it will await at'li eseabli0f1 ,espoo.se -rndng'Student Ac:1)eal 

E<II! 

� 

5 Once the form is complete, Click "Save" 

INSTRUCTOR RESPONSE 
Imtructor: PrOYlda the mbnt ,,,.,.th• 1r;pon511 wthn fiv•worbng days of reuiptoftfl• Chde �pul Form and rfflun • �yon Se forcdeg• rec:01ds p«rtfle GndeAppul Gudlllnes fot'F 11 ·t, 
!nstruai{)IUIAd'ninr:strators. HOTE: lf the Instructor iSa depaitment � sklo this section and pcovtde a resDonseln the follo¥i� �ctlon 

Instructor 

=--=i 
Datt: of nWJeli1'!9 with .-udel'lt 

L v.C....::.C3 

Gradf!Apfl,e:110c'!clsi0ft: 
0 Am\!fld the anai gr�e 
0 Uphold Onr,nal Grade 

Raoonale for grade. appea,I decJSIOn: 

S.:kact tho appropri.lta d@artmQflt c:IQir for this aPN:;al 

I vi 

l 
S1Jbtl11tt1ng this fonn win set this request status to pending student appeal where It will await an escatation response 

ac -lud ""ll A� ,c,, 

SI* (CelltJ,l Coro.,., Com.-aQ"C.ollcoc) 

What IS wrong .,.,111'1 my If sta1emet\· 
l)t9hNltlti;ylhenln$tdiltogrw, 
nn1en�-.u-.ec,..nav--name1n1 
pre-neor:ti is n I need n 10 owe tne 
"""1 tac�cM$0r-NmQ moroo no 

Here's Ylfl� 11:t)y wroo;i ',l,itn your if s.1.11 

IHUH in Cul'fent L09K 

1 111correct use ot 0rou01e Brace, 1n 
YOU'fe U$ifl0 {(�t_tieil't:11}} r'lliille 
%} sta;em@nts. 111 S18'!e merpe fields 
!11'8Ces are ior ootpUt no11oc coodnlc 
,™Kk$. Yoll $IIQU!4 u;e lht hldwitl 

{W if pr�-�"'lth :: 'y' :Iii} 
ShoW t>1b for V. 

{� else •l 
SIK:IW tll1S fOf' H. 

{l en�H $) 

2. lmpropEf 111EJse Loolc. tor 8a�ic 0• 
You un simply use an {" if ... .I 
else •o ... C- cnoif ll} ooae,n 
$0tll0tlct wth <Jill'$t EOAl&v�No� 01 
Advbor·Notte: ba"SeG on lbe v.11ue '1 

pr<:_nc•ltll 

Here's how your fixed statemt 
should look: 

�5 it pr�_ttealth == •y • »} 
tt•s {t{iHev•N'.-e)} ! C ser•ve a 

your" <a ftrtf••nuos;//-.ccc-c.ee 
succeu/.cl'1i,.ing/aeet·}'OUr•IKtlli,-o 
I.C'1i$0r</o) ¥11'1 E<Sv<oi:icn Hoviett• 
<" else I} 

I'• {{fe,ulty•Advhor·U••=H, Y ·
hrcf-"l'tt"M: //'JIIM. (((( ,(OU/SOOC:,Or' 
Sl,l(CeSS/ .t<lv1s 1f'lg/�e t ·)'CUI"• i<lvlSO 
Advhor</•> ot c�ntrel C•roli,,o (, 
couceci 
<" e<l(llf %} 

Do not use�cutt,,brac:tets1nsl 
tl.iton'\Otll COl"ldiitiOi-'I 
Jt&St use prejlealthdlred:t{locnec 

Pl'tt-nff .. 1$ n I neoo 111119"'9Wle 
Mil 1"'111-at:Msor-namemerv- Ii• 

H«e's Mlal's lbly Mong \\1!h 'fOUI ,r s&II 

Issues in Current L09k 

1 Incorrect use Of OOuDle amces in 
YOI/Te u,i119 {(l)('t_heiltll)} inside 
I) $llr.eff'lfflt$. lit Slate mer{lll" l'lelOS 
IH'8<esaretor0w1r:,u1 flOltorconomc 
chttlcl. 'fOU,llou!Q use tnt iek:Jw#'! 

{M ii pre_�4oltll •• 'y' l} 
SIIOW tni, for Y. 

{r ets:e j} 
Show tl\h fo� H. 

{" tnlrif •1 

2. lmPl'OPEt ll1EJse LOQIC ro, S.slC o, 
Youunsifflply11$ean{" if •.• � 
else '4} •.• c- cnoif I} ooae,n 
$on!Of'lct Wlh Gll'Of E•Hlav�Natt 01 
Advhor•M- baseo on lbe v.ilue '1 

pr.c__nc•ltll 

Here's how your fixed statertk 
should look: 

{" if pr�_health == 'y' "} 
[t•,- {{fO·IMv•tt-)}! [ $en1e e 

your <a P:rtf•'nnos;/J"""',ccc<,ec 
$UCCeu/ed,,i,.ing/aeet·your•act,,.i,-o 
l.!Whor<J•) <VII'! EchK¢dcn Navigat 
(� else I} 

[•a ({fiCUlty•AOvi«.-·UclaE!}}, y, 
href.•,-,ttP"): /J-. cccc .edu/s'-"'por· 
Sl,l(cess, i<IY1s 1ne1eeet •YCl'I"· itlvlso 
AO'Yis.Ot'</U at Central C<1rol1.t1a c, 
Colle�! 
(" erH.IH %l' 

DonotusedtktlleClA'btad:ets111S1 
tla&!ff\Ml((H'ldl!IOtl 

JI.Ill 115• prt_h.altt16rtd>, loclwt 

ff you �na l!.e 10 up,c!Mt! II� HT� ror ye 
ensure�SI this secilcn Is COIT8Cl9d, Olea! 

Ask Slate AL 

3 

Instructor
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Once on your tab, Click "Edit", complete the fields to approve or deny the grade 
appeal. 

liia•,.■ fi ■o 

Carrasco, David• BAR-115·001 326523 

Chief�O� 

INSJRUOOR RfSPQNSE 
:mtruct,c,: Pfoo.idt the st«ent wi'.h a 1esl)Mse wllin fNewocbng davs of receiotofthe Q-aefe App,eal F«m and retain a cooyon file f.os «lege reco,� pet the Grlde �pnl &iide,llMS for f.Wty ar 
JnstnJmoMI A�ors. NOlE: Jf the instructor tS a de:i,,aitrnerit � skip tt11s stet1on Md PfOYldt a re.,ocn!oe 1n the follcwrf'l!I section 

Instructor 
0;,t,a of meeting with �udcnt 
Grade Appeal Dect:sion: 

Raoonale for gr,)Cje ao1>eal det1Sl(>n: 
Select the apprw,ri:ate department chair for this ai>0eal 

SUb•nitting this fom, wil set this request status to pending studef'lt al)l)eal where it will await an escalation 1i!S9(lt'l.se 
Ptn6no sruaent :.a:c,e� 

� 

7 Click "Save" once the full form has been completed. 

�==���'Id�:'::� with a r�ponse wi!hn five wodong days of rKetpt of the Grade Af,pul Form .1nd retain ;i copy on fit foi-coll19• records 1M1f the Grade Appeal Gud1!in r,-. k_
and tnstructloool .-.dminl:Wato,s. 

Grade�IOtds!Ol'I: 
0 Am\!fld the anai gr�e 
0 Uphold Onr,nal Grade 

Raoona!e fot g,ade appeal deos-oo: 

l 
submitting thlS form will SQ th1S request� to pendbg 'Student iiP!Pe.al wllE-111 it wl JJ¥ilt an esulatlon � 

F � -,ud ""ll A� ,c,, 

SI* (CelltJ,l Co«,.,., Com.-aQ"C.ollcoe) 

•• • ' ••w• 1• • 

wna, IS wron,g wttn my II statemew 
pt9ho,llh is y lhen I nciod ii IIO 9W 
nnltnw.,_. tht ��Hi11me m1 
pre-nee Ill ts n I need n 10 glVe tt'le 
'Ml'l 18c•A·EHMsor-oame meroe ne 

Here's Ml� lbly wrong \\1th your if stal 

1. incorrect use or oou01e Br&ces In 
YOO'fe uslno {(l)l"'fj\Hl�II)} ln$i!IO 
%) ,ta�emtnts. In 91o.11, mtr0t ntkl$ 
tiraces are 1or OUfl)Ut tl0110C' conOlbC 
CI\OCICS, yousllOU!4'11$0hlOIOW11l 
{N if pr�ftolth == 'y' I} 

ShoW t11ij f.o.- Y. 
{N dse I} 

SIW)lo; th1S fOI" Jlf. 
{k cnoil �) 

2. lmprop• lf,£1119 logic to, EH,ic o,

Youc;ansttnptyU6ean{% lf ..• I 
else •> ... (S cnOH I} panem 
$Qtl!Qf'ICO Wll'I el!'ltr t:Cl•li;l'l•N.� o, 
Advi�or•M- basecl on !tie value v 

p.-,c_nc•ltll 

Here·, how your fixed stateO'M 
should look: 

{" if pr�.Jtealth == 'y' �} 
h•s {(Eo•Neiv•l'fe,i,c)}! [ ar,:e e 

yo.ii" <i l"Nf•'httos:11-.cccc.e(I 
�ucce,n/eclvi1ing/nttt·)'Our•ttdvi� 
Aavi.s.or</o) ¥Ill EdUC¢'ti(ln Hll'li(Ot 
{9' else I} 

["a {{ht\llty•Mv1s«·llil•e}}, y, 
hr¢l•"l"ttc>$ :/, __ ((CC .¢dlJ/$1C)l)Or' 
su<cesst�v1s1na/tteet-ycur--il<Jvlso 
Artvhor</•> •l Cel'ltrol C•i-oli.,• (, 
coni:.eei 
{l eflf.lif %} 

Pl'tt-l'lff .. 1$ n I neoo 11 '"9"'9Wl9 
'Mil 1"'111-at:Msor-namemerv- Ii• 

H«e's Mlal's tbly wrong \\1!h you, ,r s&II 
Issues in Current L09k 

1 Incorrect use Of OOuDle amces in 
YOI/Te u,inv {(Of't_tiec11t11)} inside 
I) $llr.efflfflt$. lit Slate mer{lll" l'lelOS 
IH'8<esaretor0w1r:,u1 flOltorconomc 
thttlc$. 101,1,llou!Q use Int iek:Jw#'I 
{M ii p.-e_�eoltll •· 'y' l} 

SIIOW t11i, for Y. 
{r ets:e I} 

Show tl\h for H. 
{" tnlrif •1 

2. knpropet 111EJse Logic ro, a.sic o, 
Youunsinlpfyusean{% if •.• � 
else '4) •.• C-. cnoif I} Q&11e1n 
sontonco Wlh Gll'Or t:•HlaV•Natt 01 
Advhor•M- basecl on !tie value v 

pr,c_nc•ltll 

Here's how your fixed statertk 
should look: 

{" if pr�_health == 'y' "} 
[t•� {{fO·IMv•tt-)}! [ $en1e e 

YOUI" <a l"rEf•'nnos://"""',ccc<,e(I 
�uccen/ed>1i�ing/aeet·your•act,,i� 
A!WhO<'</•) <VII'! EchK¢dcn Havigat 
{� else I} 

[·• {{fac\llty-Mvis.e.--11.i•e}}. y, 
hr,cf .. •i,,ttP"): "-· cccc .ed1i/s""'po.-· 
su<cess I i<l'lis 1neteeet •YCl'I'"· oltlvlso 
AOYis.Ot'</i> u centl"al caroU.t1a c, 
Colle�! 
(� erH.IH '1 

DonotusedtktlleClA'btad:ets111S1 
tla&!ff\Mltondl!IOtl 
Jvst 115• prt_h.altt16rect>, lotlwt 

ff you �na l!.e 10 up,c!Mt! II� HT� ror ye 
ensure�SI this section Is ro1T8Cl9d, oleal 

Ask Slate AL 

4 

Department Chair
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Once on your tab, Click "Edit", complete the fields to approve or deny the grade 
appeal. 

6 a • ,. ■ Ii Ii 0 
"' ' 

-BAR-115·001 326523 

DEPARTMENT CHAIR RESPQHSE 
D�artt:lent Cl\u: Pn,.,de the studert' with • response wllt.n fwe w«king cl� of 1Kei()t of the Gtade Ac>i,ul Fonn aind ,«aift a c-opy on fit for college 1eccrds per the Grade Appeal G..del111tS fef Fi .ml"t 
and lnstrurtronal l\dm1111stratC.f'$. 

Dei>altt!lE<ltCha 

Dote 

G"..de Ac>Peal Dect51on: 

Raoonale tot o,a,cle illt>eal deo,-on: 

Select the aPOn:iDriate academic dean for thts ai::9eal 

SU!>'l'litbn9 thiS form v.,11 ut th:s reque� s,.;atl,1$ to pendir.g student appe!II WMft it 'MJ a-Nall an 8:atation tt'S!)� 
Pen6tlo 50.ldef'lt :.*"' 

� 

9 Click "Save" once all fields on the form are complete. 

AudernicD.an 

Gode Al)p,tal Dt(dion: 
O Amend the inal c,�e 
0 Ullflol:I Oritinal Grade 

=--=i 

Raoona!e fut g,ade appeal deos-oo: 

Seled tho ippropri,t, Ch
i

■ Awd,wni<: Offictr for Uli$ �IXlill 

I vi 

l 
submitting thlS form will SQ th1S request� to pendbg 'Student iiP!Pe.al wllE-111 it wl JNilt an esulatlon � 

:ll 'IC -lud ""ll A� ,c,, 

SI* (CelltJ,l Co«,.,., Com.-aQ"C.ollcoc) 

•• • • • •w • !' • "' 

wnat is wrOl'l'jl with rrry l'f sta1ernew 
proho,llh r$ y lhtn I need ii 110 'T'f9 
nnlt.nw.,,... ltw "°"""\&-ti'"" m1 
pre-neslll isn, neeo n toONett'le 
IMll ·act.a-eovisor--name meroe Ile 

Here's Yltl.;rs lblY wrong 'Mlh your if st.I 

IHUO in Current L09it 

1. Incorrect use or OOUC>le Br&cei 1n 
YOO'fe U$!fl0 ((Pl"t,.,M�ltll)} lrl$:l!IO 
� a.ta�emtnt.. Ii, $1.rre. mtr0t fiei(I$ 
tiraces are ror «rtpUt no11or condltlc 
CI\OCIC$, J01,t$1lOU!O 1.1$0 Ult '910wJrl 

{ti if prefeolth == 'y' W} 
Sllow t'lh f.or V. 

{N els� W} 
SIIOW tfl1S fOr ff. 

{N ttictil �) 

2. lmprop" lf1ElH logic to, �,ic o,

Youcanslll!PlrU6ean{l 1f •.• S 
the 'I) ... (S cnoH W) oanem 
SlltllOl'lct Vl'th Qill\or ECl-li;'l�N.r.ie 01 
Advi .. or·Nel't!i' biseo on tht value O' 
pr<C;_nc:•ltll 

Here's how your fixed statertl4 
should look: 

�• if prc.J!eolth == 'y' :it} 
h•s {(Ea�Nov·K-)}! [ SCt"l,'C e 

Y°'-ir' (i .. Nf••11ttos://w.A1,(C({.�(I 
suc:ce,.n/odvi,aing/ncet·)'OUr•lld,;i� 
A\Wi$0f'</o) ¥11'1 £Qvc¢1fon H(l'lie:ot• 
{9' else W} 

I'• {{fiC\llt)'•A0v1.S«•llit1e}}, y, 
hrcl-•ttt�:l/-.((C(,C:<iU/$110l)OI"' 
sac:cess / ..Ov1s 1nt/tieet •)'Cur--iOvl.so 
1,.rtvi .. or<I•> ol Centrol C•i-olitl• <· 
CQUe.e,:! 
<• erH.11f %} 

Pl'tt-l'lff .. 1$ n I neoo 11 '"9"'9Wle 
'Mil 1"'111-at:Msor-n;rmemerv- Ii• 

H«•'s Mlal's lbly Mong \\1!h )'OUI ,r s&II 

Issues in Current L09k 

1 Incorrect use Of OOuDle amces in 
You're u,inv {(Of'e_heiltll)} inside 
I) $llr.eff'lfflt$. lit Slate mer{lll" l'lelOS 
IH'8<esaretor0w1r:,u1 flOltorconomc 
thttlcl. )'01,1,llou!Q use tnt iek:Jw#'I 

{N ii prc_�eoltll •• 'y' l} 
S"OW tni, for Y. 

{r ets:e W} 
Show tl\h fo� H. 

{" tnlrif •1 

2. lmPl'OPEt ll1EJse LOQIC ro, �SIC o, 
Youunsinlpfyusean{" if •.• � 
else '4) •.• C-. cnoif I) Q&11e1n 
Son!Of'lCO Vl'lh Gll'Or EO•llav�Natt 01 
Advhor•M- baseo on lbe value O' 
pr,c_nc•ltll 

Here's how your fixed statertl4 
should look: 

<• if prc_heolth == 'y' :it} 
[t•s {<fO·IMv•ttemt}}! [ $en.•c e 

your <a l"rEf•'nnos://"""',ccc-c.eG 
$\.ICCen/ed>1i�ing/acet·)'OUl'•acf,/i..o 
J.O'Vhor<J•) <VII'! EchK¢don Havigat 
(� else I} 

[•a <{fiCUlty•AOvi«.-·Uclt1e}}, y, 
hr,cf .. •i,,ttP"): 11-. cccc .cdu/s""'por· 
sac:c:ess, i<l'lis 1neteeet -ycu.-- itlvlso 
AOYis.Ot'</a> at centl"al caroU.11a c, 
Colle�! 
(� erH.IH %} 

DonotusedtktlleCl.lttt'btad:ets111S1 
tla&!ff\Mltondl!IOtl 

Jvst 115• prt_h.altt16rtd>, lotlwt 

ff you �na l!.e 10 up,c!Mt! II� HT� ror ye 
ensure�SI this section Is COIT8Cl9d, Olea! 

Ask Slate AL 
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Academic Dean
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Once on your tab, Click "Edit", complete the fields to approve or deny the grade 
appeal. 
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·c DEAN RESPONSE .._/ 
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>un: Pl'o-..de the!tudentwittl 1,esc,onsewttun five w«lJng d�of ,eceipt oftheGrtdeAppul Fom'l-.d rtbina COl)'fMfllefor c�!egecrec«ds�theG!�del.Dl)HIGuldelinnfw Fat'tl � 
11IAdmMttators. 

,.., 

ul O.Osion: 

or orade llPllCil deOSll)fl: 

atipropria.te Clvef Acadenu:: Officer f0r trus aooul 

tNS fotm ,,_. �t this reQuest status to f)«ldng stud'M ao�al .,..t,e,e il � a\\ait an es�n response 
udCl'IC AOOCII 

11 Click "Save" when all parts of the form are complete 

CHlff ACADEMIC Ofncra RESPONSE 

. � " 
. . . .. . . . -- . �

wna11&wrong•tr1myirS1a·ement? 11 
ptfl�flh is 'I (hen I need it lo 9Y• ll• 
$IN!� With tht .0-l'IW•n.tll'tffltlfgt fil,l(i, If 
l)fe-tleelth s n I r.eeCI It 10 grw the sentence 
Wllh fOOJtt-acMoor<f'lame merQe te1cl 

Here's what's lllieli,, wrono W.t!'l 'tOUC 1r ;.1a1:eme-nt IOQlc: 

l.sstW-& in Cu,,..nt log� 

1 Inoorrec1 use or oouDle Br,oc.es In cone1Iuons 
You're uSino ({pr� .. l'AJlth}) in$idQ ('- if ... 
S} mtetne/Wi In State, fflet'99 iekls ,,..,o, double 
oraoes are tor OU\)1.11, not 10, oonclftlCN"IS For IOl)IC 
d)Oef,.$ )'OU ShOUICI ust thO rieto >'Alr.oul llfactS 

{S if �_heelt11 == "y' %} 
S"llow this I-or Y. 

(Selst q 
S'IOM «ih for N. 

{« endH W} 

2 1""1'0P(lr KIEIM LOQic for Bo&ic O\ltwt 
Yovansinl)(yusean{$1f .•. •} .•. {I 
chc •> ... � cndif •> oanom IO OlSOI$'/ 8 
,onton<O *Ith OilflO( E4•J.a\'-U;•e or Fa(ultY· 
.Advbol'•N- fflt<I on tlevalUe of 
prc_llc.,lth 

He-re·s how your fixed statement 
should look: 

{X if Pf'"e .. heolth ;: ' '/' l� 
Ith {((d·Nav·Netie})! l $erve .,� both 

Y1NI' o nref•"llttos://w.11.<(cc.e,;1u/s1;1nx1rt• 
s11c:c:ess/ edYi si11 s/iaeet • )'0111'· •CIY i sor'' >f scul ty 
"4vbor<t,,"> 4n.; E<li.atction r1-,\lle11tor. 
{1' else JI) 

I'll ({FK11lty-AC'11Sor-K..nie}}, )"Our (,1 
l'lrcf•"httH: / /WWII ,CC(C ,CCU/:lllooort· 
s ... cces s/a4Vl sirl R//111:'@t •your-advisor" >faculty 
MvbOI'</•> .t Cor"trol C•r-olino c-11ity 
(ollc,c? 
{1' eoct1f IQ 

Pl'tt-l'lff .. 1$ n I neoo 111119"'9Wl9 
'Mil 1"'111-at:Msor-namemerge Ii• 

ct.cf Aud1m:c Olfk.: Prowletflestudent with a respons. within flw worbng days of rec•pt dtheGrade AppHI R:ml snd Nttlln • copy on t\le for c.olege re00rds per the Grad•Appe.11 Gu 1t>o" f 
FaOJtv and InstructlOn.l AdmlniStrators. 

H«e's ""1a1's lbly Mong \\1!h )'OUI ,r s&II 

Issues in Current L09k 

CN"Ac�fflicotflcw 
L =--::::1 

Grade:�IOtds!Ol'I: 
0 Am\!fld the anai gr�e 
0 Uphold Onr,nal Grade 

Raoona!e fot g,ade appeal deos-oo: 

Cancel 

SI* (CelltJ,l Coro.,., Com.-aQ"c.dlcoc) 

l 

1 Incorrect use Of OOuDle amces in 
YOll're u,inv {(Of"e_tiet11t11)} inside 
I) $llr.eff'lfflt$. lit Slate mer{lll" l'lelOS 
IH'8<esaretor0w1r:,u1 flOltorconomc 
thttlcl. )'01,.1,llou!Q use tnt iek:Jw#'I 

{M ii pre .. �4oltll •• 'y' l} 
S"OW tni, for Y. 

{r eis:e "} 
Show tl\b fo� H. 

{" tnlrif •1 

2. lmPl'OPEt ll1EJse LOQIC ro, S.slC o, 
Youunsinlpfyusean{X if •.• � 
else '4) ... C-. cnoif I) Q&11e1n 
Son!Of'lCO Wlh Gll'Of E4♦11av-Natt 01 
Advhor•M- baseo on lbe v.11ue <1 
pr,c_nc•ltll 

Here's how your fixed statertk 
should look: 

{" if pre_horalth :: 'y' "} 
[t•s {{fO·IMv•tt-}}! [ $en1e e 

your <a P:r-Ef••nnos://"""',ccc<,ec 
$UCCen/ed,,i�ing/aeet·youl'•acf,/i,-o 
J.O'VhO<'C/•> oVll'l Educ:¢don Havigat 
(� else I} 

[·• {{ft1culty•AOvis.e.--uc1•e}}, y, 
href.•i,,ttP"): 11-. cc:cc .edu/s'-"'por· 
sv<cess / i<IY1s 1ne/eeet -ycur• oltlvlso 
AO'YiSOf"</U at Centl"al Carol1.11a (, 
Colle�! 
(� erH.IH '1 

DonotusedtktlleClA'btad:ets111S1 
tla&!ff\Mltondl!IOtl 
Just 115• pr-1_11.a1tt16rtd>, loclwt 

ff you �na l!.e 10 up,c!Mt! II� HT� ror ye 
ensure�SI this section Is ro1T8Cl9d, Olea! 

Ask Slate AL 
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Chief Academic Officer



12 Click "Dashboard" to view the full Grade Appeal and status. 
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CHIEF ACAQFMIC QffTCfR RESPONSE 
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Ch,ef A,��em.cOffte:w: Provide die st.udent Vlilh a response ¥rithin 6w working days of recei:,t d lheG!lde�t>Nt Form and te'..ain a C09)' on file f« colo!-9t teoords i,es lhe GradeAl)l:ltJI Guidelines tJ!• 
FaOJ� and J/\51:rUctlOnai1 AOOl1n&mors. 

Cb:E.4Acajem1c0fficer 

o�, 

G-ade At>i>eal Dea51on: 

RaClonale for a,a,cle apoeal deo,-on: 

•• • ' ••w• 1• • 

wna, IS wron,g wttn my II statemew 
pt9ho,llh is y lhen I nciod ii IIO 9W 
nnltnw.,_. tht ��Hi11me m1 
pre-nee Ill ts n I need n 10 glVe tt'le 
'Ml'l 18c•A·EHMsor-oame meroe ne 

Here's Ml� lbly wrong \\1th your if stal 

1. incorrect use or oou01e Br&ces 1n 
YOO'fe uslno {(l)l"'fj\Hl�II)} ln$i!IO 
%) ,ta�emtnts. In 91o.11, mtr0t ntkl$ 
tiraces are ior OUfl)Ut 11011or conOlbC 
CI\OCICS, yousllOU!4'11$0hlOIOW11l 

{N if pr�ftolth == 'y' I} 
ShoW t11ij f.o.- Y. 

{N ds• I} 
SIW)lo; th1S fOI" Jlf. 

{k cnoil �) 

2. lmprop• lf,£1119 logic to, EH,ic o, 
Youc;anstmptyU6ean{% lf •.• % 
chc •> ... (S cnOH I} panem 
$Qtl!Qf'ICO Wll'I el!'ltr t:Cl-ll;'J.fQ� o, 
Advi�or•M- baieCI on !tie value v 

111·,c_nc•ltll 

Here·, how your fixed stateO'M 
should look: 

<" if prc.Jtealth :: 'y' �} 
h•s {(Eo•Neiv•l'fe,i,c)}! [ a,··,:ee 

yo.ii" <i l"Nf•'httos:11-.cccc.e(I 
�ucce,n/eclvi1ing/nttt·)'Our•ttdvi� 
AO'Vi.s-or</o) ¥Ill EdUC¢ti(ln Hll'lieet 
(9' else X} 

["a <{ht\llty•A0v1s.«·llil•e}}, y, 
hr¢l•"l'ttc>$ :/, __ ((CC .¢dlJ/$1C)l)Or' 
su<cesst�v1s1na/weet-ycur--il<Jvlso 
Artvhor</•> •l Cel'ltr�l C•i-oli.,• (, 
coni:.eei 
(l eflf.lif %} 
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